REGISTRATION FORM
Medical Gases For Service Managers
Tuesday 20 March 2012
I wish to register on the above course (please tick and insert details):











COST

( COURSE FEES 








£285.00
TOTAL PAYABLE TO THE UNIVERSITY OF LEEDS

£ ………
	DELEGATE  Prof / Dr / Mr / Mrs / Miss / Ms (please select)

	Surname:
	Initials:
	First name for badge:

	Position held:
	Organisation:

	Address:

	
	Postcode:

	T:
	F:

	E:

	Special dietary requirements:


PAYMENT DETAILS (please tick box indicating payment method)

( I enclose a cheque* for £ made payable to “The University of Leeds” * Please note that cheques should accompany your registration form and should be made payable in pounds sterling and drawn on a UK bank 
( Please invoice my organisation. I attach an official purchase order document to accompany this registration * Please note registrations without a supporting purchase order document cannot be processed 
( I wish to pay by credit card, please contact me by phone for my card details (please do not send details by email) * Please note that delegates wishing to pay by credit card can also book via our secure online store: http://store.leeds.ac.uk/browse/extra_info.asp?compid=1&catid=41&modid=2&prodid=166&deptid=20&prodvarid=0
IN SENDING THIS REGISTRATION I AGREE TO THE TERMS AND CONDITIONS STATED OVERLEAF
Please send completed registration to: 
Rachael Lawson, CPD Course and Events Co-ordinator, 
CPD Unit, Faculty of Engineering, c/o School of Civil Engineering, 
Room 209, University of Leeds, LEEDS LS2 9JT, UK. 
T: + 44 (0) 113 343 8104 
F: + 44 (0) 113 343 2511

E: cpd@engineering.leeds.ac.uk 
W: www.engineering.leeds.ac.uk/short-courses
TERMS AND CONDITIONS
Payment in full should accompany your booking unless you have requested to pay by invoice (in which case a valid purchase order document must accompany your registration).  The course fee is exempt from VAT.  Terms of payment are 30 days from invoice date and fees must be paid in full no later than 15 working days before the course commences. Failure to pay may result in attendance being refused.  

Registrations are accepted on the understanding that the printed programme is given in good faith but may have to be re-scheduled or the speakers changed for reasons outside our control.  The University of Leeds reserves the right to cancel or postpone the course, in which case fees will be refunded in full.  In the event of cancellation, the University will not be held liable for delegates travel or accommodation expenses.  

Delegates will receive a full refund for cancellations made within 7 days of booking, except where the booking has been made for an event commencing within the next 7 days. Where a delegate wishes to cancel a registration after this 7 day period, written cancellations received up to 15 working days before the course will be subject to an administrative charge of 20% of the total remittance.  After this date the full fee is chargeable and no refunds will be made, this also applies for non-attendance but copies of the course documents will be sent.  Substitutions may be made at any time. 
